Trouves Health Care

TITLE: HAZARDOUS DRUGS — EMPLOYEE INFORMATION | POLICY 12.06

AND TRAINING
Authority: WAC 296-842-16005
WAC 296-824-300
PURPOSE:
Describes the employee information and training process when dealing with hazardous
drugs.
SCOPE:

All nursing, housekeeping, maintenance staff.
POLICY:

The Personal Care Director/Director of Nursing (PCD/DON) is responsible for the
employee training program in the hazardous drug control program (HDCP).

PROCEDURE:

All employees will receive general training on drug hazards during new hire
orientation by the PCD/DON. Job-specific drug safety information will be provided
by the Department Head during training. Routine refresher training on hazardous

drugs will be provided at least once per year.

The PCD/DON will ensure that before starting work, each new employee of this

facility will attend a health and safety orientation that includes the following:
1. An overview of the requirements contained in the Hazardous Drug Control

Program.
2. Hazardous drugs present in the work area with reasonably determined
occupational exposure.
Physical and health risks of the hazardous drugs.
The symptoms of exposure.
How to determine the presence or release of hazardous drugs in the work area
How to reduce or prevent exposure to hazardous drugs through use
of control procedures, work practices, and personal protective
—~ equipment.

7. Steps the employer has taken to reduce or prevent exposure to hazardous
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drugs.

8. Procedures to follow if employees are exposed to hazardous drugs.

9. Location of the written hazardous drug control program.

10. For those tasks or procedures requiring employee use of respiratory
protection: employees will receive the necessary training as described in WAC
296-842-16005. For respiratory protection.

11. Those employees that will respond to chemical emergency spills or releases,
and will potentially conduct those operations where high levels of exposures to
toxic substances could exist or pose a serious danger to employees will receive
the appropriate level of training based upon their anticipated duties according
to the Emergency Response rule, WAC 296-824-300, Training.

Before introducing a new hazardous drug with reasonably determined occupational
exposure into the work area of this employer, each affected employee will be given an
orientation as outlined above for the new drug.

All training will be appropriately documented and maintained with other employee
training records.

PROGRAM RESPONSIBILITIES:

Person Care Director/Director of Nursing is the HDCP Program Administrator
responsible for:

1. HDCP implementation

2. HDCP maintenance, review and updates

3. Ensuring all necessary personal protective equipment (e.g. gloves, gowns,
masks) is provided and available in the appropriate sizes

4. Ensuring all necessary engineering controls (e.g. closed system transfer device
or

a. controlled area) are properly maintained and used

5. Ensuring that employee HDCP training is delivered and documented by an

adequate person.

The Program Administrator may delegate, with documentation, any of the above
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responsibilities to a designated person.

Those employees who are determined to have occupational exposure to hazardous
drugs must comply with the procedures and work practices outlined in this HDCP.

EMPLOYEE EXPOSURE DETERMINATION:

This facility has determined that all employees in the following jobs may have
occupational exposure to hazardous drugs during the normal course of their work:

JOB TITLE DEPARTMENT/LOCATION:

L.
2.

Personal Care Director/Director of Nursing
Caregiving staff

The following is a list of job classifications in which some employees at this facility
that may have occupational exposure. Included is a list of tasks and procedures, or
groups of closely related tasks and procedures, in which occupational exposure may
occur for these individuals:

1.
2,

Housekeeping
Maintenance

JOB TITLE DEPARTMENT/LOCATION TASK/PROCEDURE:

1
2.

EXCEPTIONS:

General housekeeping
Moving/replacing appliances, furniture

No exceptions to this policy may be granted without the prior written approval of the

Director.

SUPERCEDES:

None
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